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Control # 
Nominee Information: Please provide Nominee Information below
	Name 
	Affiliation  

	
	


Why you’re nominating this person: Please provide information why you think the nominee deserves recognition. Provide examples that link performance or achievements to HMS Facilities strategic goals.              

Nominator Info 
	Name 
	Department 
	Contact Info 

	
	
	

	Signature 
	Date 


Send this form to jarrod.mccormick@dtz.com or the Recognition Form drop boxes located at Facilities Maintenance Contractor offices at 180 Longwood or 4 Blackfan Circle (HIM).   

Nomination Instructions
Program Overview:

The Facilities Recognition program establishes a public means for recognizing performance

for all contracted personnel reporting into the HMS Facilities Group and personnel outside the HMS Facilities Group who have made outstanding contributions which have helped the HMS accomplish its strategic goals. Recognition can be individual (preferred) or a group of individuals.

All staff, faculty, students, administrators, and visitors may submit nominations for this award. Employees cannot nominate themselves. Awards are approved by the HMS Recognition Committee and reviewed by nominee’s manager to ensure eligibility requirements are satisfied. 
Nominator Instructions: 
1.
Complete Page 1 of the Facilities Recognition form (available on HMS-UGL shared drive) or Facilities Maintenance Contractor drop boxes at 180 Longwood and HIM.
2.
Route the nomination form to jarrod.mccormick@dtz.com or place in an envelope and insert into the supplied HMS drop boxes located in the Facilities Maintenance Contractor offices at 180 Longwood and 4 Blackfan Circle (HIM). 

4.
Following the review and approval processes, recipients of the recognition awards will receive notification from HMS Facilities.
HMS Facilities Department
Mission

To support the Harvard Medical School mission by providing reliable utility supply, and effective, responsive, sustainable campus infrastructure maintenance and operations.

Vision

Provide a safe, functional and comfortable environment conducive to learning, working and conducting research through Professionalism, Excellence and Teamwork.

Values

Safety – provide and support a safe and reliable climate.
Professionalism – honest and accountable people who demonstrate a natural affinity to being flexible, proactive, trustworthy, willing to stop or change, and be technically inquisitive, all with the utmost integrity.
Excellence - world class leaders fostering a culture of continuous improvement, with innovative, effective, responsive and timely solutions, affording clear direction derived from proactive, well organized planning.
Teamwork – placing group success, and the respect of all individuals ahead of personal achievement while insisting on clear, widespread communications governed by customer focus.
Environmental Stewardship – embrace an environmentally conscious approach to all activities with a mindset of sustainability.
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