
PeopleSoft Self Service 
 
How do I log onto PeopleSoft? 
PeopleSoft can be accessed through HARVie. You need to have a HarvardKey in order to log 
into the system. If you have not yet claimed your HarvardKey, visit key.harvard.edu to do so. 

 
What can I do via PeopleSoft Self Service? 
There is a Quick Links - Self Service menu on the PeopleSoft home page organized into the 
areas of Personal Information, Benefits and Payroll, Time and Absence, and Performance 
Management. You can review and update everything from your address to direct deposit. 

 
Quick Links - Self Service 

 

 

Accessibility Feature Options 
 
 

Personal Information 
Personal Information 

 

Confidentiality Agreement 
Home & University Mailing Addr 
Emergency Contacts 

 

Benefits and Payroll 
Benefits and Payroll 

 

Benefits Enrollment 
View Paycheck 
Direct Deposit 
W-4 Tax Information 
View W-2/W-2c Forms 

 

Time and Absence 
Time and Absence 

 

Absence Request 
Absence Request History 
Absence Balances 

 

Performance Management 
Performance Management 

 

My Performance Notes 
My Current Documents 
My Historical Documents 
Evaluation Requests for Others 
Current Evaluations for Others 
Historical Evals for Others 

 

 

 Detailed instructions for all the self service options are located on Eureka, under Job 
Aids, then Self Service. 

 
 
 

Quick Hints: 

 To change your information click on the pencil  or the Edit button 

 The trash can  allows you to delete or click the Delete button 

http://key.harvard.edu/
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/PERSONALIZATION.USER_SELF_PERSONAL.GBL?PORTALPARAM_PTCNAV=PT_USER_SELF_PERSONAL_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HVD_S201405170801323391604434&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?scname=HU_PGLT_QL_ESS&amp;secondary=true&amp;fname=HU_SS_PI&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_PI&amp;IsFolder=true&amp;PORTALPARAM_PTCNAV=PT_PTPP_SCFNAV_BASEPAGE_SCR
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/HU_CUSTOM_HR.HU_CONFID_AGREE.GBL?PORTALPARAM_PTCNAV=HU_CONFID_AGREE_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_PI.HU_ESS_PI_CA&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.HR_HOME_MAILING.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_HR_HOME_MAILING_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_PI.HU_ESS_PI_HM_UMA&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.HR_EMERGENCY_CNTCT.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_HR_EMERGENCY_CNTCT_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_PI.HU_ESS_PI_EC&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?scname=HU_PGLT_QL_ESS&amp;secondary=true&amp;fname=HU_SS_BNPY&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_BNPY&amp;IsFolder=true&amp;PORTALPARAM_PTCNAV=PT_PTPP_SCFNAV_BASEPAGE_SCR
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/W3EB_MENU.W3EB_ENR_SELECT.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_W3EB_ENR_SELECT_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_BNPY.HU_ESS_BP_BEN&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/W3EB_MENU.W3EB_ENR_SELECT.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_W3EB_ENR_SELECT_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_BNPY.HU_ESS_BP_BEN&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.PY_IC_PAY_INQ.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_PY_IC_PAY_INQ_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_BNPY.HU_ESS_BP_VP&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.PY_IC_PAY_INQ.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_PY_IC_PAY_INQ_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_BNPY.HU_ESS_BP_VP&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.PY_IC_DIR_DEP.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_PY_IC_DIR_DEP_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_BNPY.HU_ESS_BP_DD&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.PY_IC_W4.USA?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_PY_IC_W4_USA&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_BNPY.HU_ESS_BP_W4_TI&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.PY_SS_YE_FORM_USA.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_PY_SS_YE_FORM_USA_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_BNPY.HU_ESS_BP_W2_W2C&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?scname=HU_PGLT_QL_ESS&amp;secondary=true&amp;fname=HU_SS_TLAB&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_TLAB&amp;IsFolder=true&amp;PORTALPARAM_PTCNAV=PT_PTPP_SCFNAV_BASEPAGE_SCR
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.GP_ABS_EESS_REQ.GBL?PORTALPARAM_PTCNAV=HC_GP_ABS_EESS_REQ_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_TLAB.HU_ESS_TLAB_ABS_REQ&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.GP_ABS_EESS_REQ.GBL?PORTALPARAM_PTCNAV=HC_GP_ABS_EESS_REQ_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_TLAB.HU_ESS_TLAB_ABS_REQ&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.GP_ABS_EESS_HIST.GBL?PORTALPARAM_PTCNAV=HC_GP_ABS_EESS_HIST_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_TLAB.HU_ESS_TLAB_ABS_REQ_HIST&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.GP_ABS_EESS_HIST.GBL?PORTALPARAM_PTCNAV=HC_GP_ABS_EESS_HIST_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_TLAB.HU_ESS_TLAB_ABS_REQ_HIST&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.GP_ABS_EESS_BAL.GBL?PORTALPARAM_PTCNAV=HC_GP_ABS_EESS_BAL_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_TLAB.HU_ESS_TLAB_ABS_BAL&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?scname=HU_PGLT_QL_ESS&amp;secondary=true&amp;fname=HU_SS_EP&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_EP&amp;IsFolder=true&amp;PORTALPARAM_PTCNAV=PT_PTPP_SCFNAV_BASEPAGE_SCR
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.EP_NP_REDIRECT_EMP.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_EP_EE_NOTES_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_EP.HU_ESS_EP_PERF_NOTES&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.EP_NP_REDIRECT_EMP.GBL?NAVSTACK=Clear&amp;PORTALPARAM_PTCNAV=HC_EP_EE_NOTES_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_EP.HU_ESS_EP_PERF_NOTES&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.EP_CURRENT_MY_PRF.GBL?PORTALPARAM_PTCNAV=HC_EP_CURRENT_MY_PRF_EE_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_EP.HU_ESS_EP_CURR_DOC&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.EP_CURRENT_MY_PRF.GBL?PORTALPARAM_PTCNAV=HC_EP_CURRENT_MY_PRF_EE_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_EP.HU_ESS_EP_CURR_DOC&amp;IsFolder=false
https://hrapps.cadm.harvard.edu/psp/psftprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.EP_HISTORY_MY_PRF.GBL?PORTALPARAM_PTCNAV=HC_EP_HISTORY_MY_PRF_EE_GBL&amp;EOPP.SCNode=HRMS&amp;EOPP.SCPortal=EMPLOYEE&amp;EOPP.SCName=HU_PGLT_QL_ESS&amp;EOPP.SCLabel=Quick%20Links%20-%20Self%20Service&amp;EOPP.SCPTcname&amp;FolderPath=PORTAL_ROOT_OBJECT.PORTAL_BASE_DATA.CO_NAVIGATION_COLLECTIONS.HU_PGLT_QL_ESS.HU_SS_EP.HU_EP_MY_HIST_PERF_DOC&amp;IsFolder=false
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